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As an employee, you will use the Taleo system to search and apply for job opportunities in one of the

following ways. Please use your Partners username and password when logging in.

e From your hospital/affiliate’s career site. Be sure to select the link to apply as an internal
candidate.

¢ From within any tile on the Employee Self Service Homepage you are able to access the
Employee Job Search via the Actions list

¢ From within your Partners Application Utilities menu Partners Applications > Utilities > Taleo

Recruiting — Employee Job Search

Note: If you are a non-employee you will need to apply as an external candidate.

Please use these materials to guide you through the application experience.
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General Profile

Note: When completing an applicant profile, you will not be able to edit any Personal Information that was
passed over from your PeopleSoft HR record. If you need to update your personal information, please
make those changes within PeopleSoft Employee Self Service.

Why create a profile?

e Profile data is used as default information when you apply to a job- thereby reducing the amount
of information you need to enter.

e Profile data can be used to search more efficiently for jobs
e Recruiters may use profile data to search for candidates who match certain criteria for positions.

(1) To access the Applicant Profile page, select the dropdown link next to the user name, located
towards the top of the page and click ‘Profile’.

Kendra Copithorne - 9 [

Saved Searches 53 £

Sign Out

Sort by
Location |E| DescendingE

Actions
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Note: A flow chart is displayed at the top of each screen which indicates your progress. At any time during
the Profile data entry, you may ‘Save as Draft’.

Weicome, You are sigeed In, | ” |

4 Job Search My Jobpage

Geoarsl Profie Swp 1ouel?

Save aod Contiewe | Save as DR | Quit

(2) Resume Upload: Add a resume using the following three options:

I.  Upload a resume from LinkedIn
Il. Upload a resume from a file
lll.  Complete the resume data using manual entry

Note: Any resume uploaded will be used to pre-populate information into the remaining fields of the profile
where applicable.

Resume Upload

Profile Upload

You can submit pecsonal and professional iformation by uploading a resums or by uploading 8 profle through 8 third-party seevica The system wil
autoratically exiract the relevant information from the profile or the resume and fill out part of the online submission. You can review the extracted information
and make the appropriate changes in the next steps

M you do not upload a profile o a resume. you will peed 10 il out the online submission manually

Upload data from

in

Or upload a resuma

Sekct 1he resums 19 10 uplosd

Nolo: Once the process it complieled, please veofy the Seide contanng vasues astomalically extuded from the resume. You may fave 1o manually correct or M cut some
of tham

Paste the resuma

) No thanks. | wil B cut the oning submissinn manualy
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(3) Personal Information- Complete the remaining mandatory fields within the Personal Information page.
Mandatory fields will be marked with a red asterisk.

You will also be asked to indicate how you heard about the job opportunities available within our
organization.

Mandatosy iglds are marked with an astensk +
Source Tracking

Piease macate how you heard about the job opportunities avaiiable within our organization

a TVDE
e Type

| Job Board (=]

* Job Board

Personal Information
Please enter al ralevant personal information in the felds below

«Fust Name Middle Nams sLast Name
f !
»Street Address (lina 1)

Address (line 2)

|

+Zip/Postal Code.

+Cay

l

«Pusce of Residence
Country

| United States *
State/Province

| Massachusetts -
Region

[Not Specified =l
Nearest Major Metropolitan Area
sPrimary Number

[ Not Specified -

Home Phone Number Work Phone Number Caellular Number

~Emad Aodress

|

(4) Preferences- The Preferences page allows you to identify your personal preferences in three

categories including:

I.  Job Field
1. Location
Il. Organization

Note: Preferences are used by Taleo to automatically identify jobs that are of interest to you, and
notifications can be turned on so you receive a communication when a posting meets your preferences.
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Preferences are constantly updating based on the criteria of the jobs you apply to — be sure to
periodically check preferences to be sure you are receiving emails based on your current interests.

l. To set a Job Field preference, click the ‘Job Family’ drop-down list, select a value, and click ‘Add
to List’. Once all preferences have been added click ‘Save and Continue’.

Step Juutel 7|

Ga| (THEaET, TTARRSTVERS

Foge 1 actel 3

JOEs SUCh 3% the job Nedd . the Deation and the crganizadon Sekect the options Mat Detier comespond 10 e professional inerests

pe 1 the sechon “Job Flesd”

Add to List |} Resat

Job Fleld Preferences

l Save ane Confinue l Save 2 Daan

Pago T ost el )

IIl.  To set a Location preference, select a value for all three drop-down lists, including:

a) State/Providence
b) City
c¢) Work Location

As a selection is made another drop down will appear to drill down to the work location. Once all

location preferences have been added, click ‘Save and Continue’.

Preferences

Employment Preferences

Phemn spacty (he work pesterancns such s he Job ekt the cation. and the arpanizaticn Seiect the cpfnns Mat betier commespond 5 the professiansl vl sty

YOU MUSE SMECT M1 a5 ONe VAUE I ME SECUON “LOCanon
Location

Ada %0 List Rpesadt

Locaticn Preferences

Sawe 30¢ Cantmue Save &5 Dian

Page 2 oul ot 3

Ill.  To set an Organization preference, click the ‘Organization’ drop-down list, select a value and
click ‘Add to List’. Once all organization references have been added, click ‘Save and Continue’.
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Preferences
Employment Preferences
Please spacify e work preferences such as the o0 Seld, the location, and the omganzation Selact the ophions St defier correspand o the professiona inlerests

Organization

Sedact one vl

gm:mzmn Proterences

Save a0 Connue Save 38 Dran Fage 3euafl 3

(5) Basic Profile Information- On the Basic Profile Information page, fill out the additional preferences
and attributes about desired jobs.

Basic Profile
Basic Profile Infoermation

Indicate the employment preferences, conditions and interests in the fields below.

Employee Status Schedule
Regular [C] Full-time
[C] Temporary [C] Part-time
[C] Limited Term / Per Diem [C] Per Diem
[C] Contractual / Per Visit
SHE Advance Notice
Day Job ;
I Evering Job | Not Specified I
[T] Night Job
[T] Rotating

Minimum Annual Salary

Enter either Annual Salary or Hourly Rate
($$,985.88 or §5.8% - No Text )

| Job Posting Notification

Select the checkbox below to receive an email nofification whenever a new position matching this profile is posted.

ESend an email notification whenever a new position matching this profile is posted.

Save and Continue |

Job Posting Notifications may be enabled if desired. To enable notifications, select the “Send an
email...” checkbox. These notifications are emailed to you notifying you of a position that matches your
criteria.

Note: Salary and Advance Notice fields do not factor into the auto matching of jobs and sending email
notifications.
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(6) File Attachment- On the File Attachment page, you can attach documents to your profile. Files
could include Cover Letters, Certifications, and References. To add a file, click the ‘Choose File’
button to search for files and then click ‘Click to Attach’. Once finished, click ‘Save and

Continue’.

Note: If a resume was attached in Step 1, it will appear in the search box automatically.

File Attachments

Attachments

You can attach files to the candidate record (2.9 cover letter, resume, references, transcripts, ete.). Once a file is attached, you can cverwrite it by attaching a
file with exactly the same name and extension.

S e g attach
Choose File o file chosen

Comments about the file

Click to Attach

(7) Review and Submit — On the Summary page, review each section of the profile to ensure the
information is accurate. If any section requires updating, click the ‘Edit’ link in the associated section
header. Once all entries have been reviewed, click ‘Submit’, to complete the Applicant Profile

creation process.

suomn | Save as Dvan | Gt |

Review and Submit

The following information wtll be submitied after you click the Submit button, Where an Edit link Is displayed, you can modify the
corresponding Information

The information entered into the Applicant Profile will pre-populate each time you apply for a position,
streamlining the application process and taking less time to apply. However, the information populated
can be edited on each specific job submission.

Note: You will not be given the option to upload or attach a new resume after the first time you apply to
a position. If you need to update information you will need to do so manually and under the attachments

section to upload your most current resume.
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Job Specific Application

Once on the internal Careers page, search by ‘Organization’ in the quick search tool bar at the top of the
page to find positions at your organization.

Job Search My Jobpage

Kaywid JOD Nusrtyesr Digaiszaial, Eftar your Oigatzatin e Q

Job Openings 1-25 of 2068

¥ Oegorzaton ° ?
Company Sod by
[ mazsachusetts Ganaryl Hosptt Rel,'-vr-fyz 2
Job Title Recruting Department Location Actions
VEDICAL ASSISTANT | MGH Vincers OB/GYN MA-Walham MGH 'Watham “e -

STAFF MIESE (4N WU IRS [ VARARI F

Note: Employees should always apply to jobs via the internal Careers site. If you apply from an external
Careers site, a duplicate user account will be created and Taleo will not recognize you as an internal
applicant/ employee.

(1) To apply for a desired job, click the ‘Apply’ button located to the next of the listing on the Job
Search page.

Job Title Recruiting Department  Location Actions

NURSE, STAFF NH-Bedford-MGH Bedford =-
FINANCIAL ANALYST (306) NH-Bedford-MGH Bedford Apply =-
ADULT GI TECHNICIAN ryais MA-Walpole-NWH Walpole Apply e
3RD CLASS ENGINEER - ryals MA-Walpole-NWH Walpole Apply =~
SOCIAL WORKER, MSW NSMC Case Management MA-Swampscott-NSMC Swampscott Apply  me
ELECTRICIAN MGH Transportation Services MA-Stoneham-MGH Stoneham Apply  m~
ELECTRICIAN - CH MGH Admitting & Registration MA-Stoneham-MGH Stoneham Apply e
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Note: The application process contains a series of steps. For each posting, there will be a flowchart
displayed at the top of the screen indicating the steps. You may click ‘Save as Draft’ to save your
application at any point prior to submitting.

Applying for: Numnt ! )0 Step T outof 11

Save ano Confinue | Save a8 Draft | Qua

(2) Onthe Personal Information page, fill in any necessary information based on the required fields
(marked with a red asterisk). Once all information has been reviewed, click ‘Save and Continue’.

This page includes the Source Tracking, where you must select from the Source Type drop down and
then select how you specifically heard about the job.

Note: If a General Profile exists, then Taleo will default any available data contained in the profile.
This information can always be updated as needed.

(3) On the General Questions page, please answer the questions asked of all individuals who apply for
positions. Once all questions have been answered, click ‘Save and Continue’.

General Questions
Questicanaire

R ANOW YOU 3N TNEr assess your QUalNCAsoNs K N PoSHON pRass aniwer e VAcwRg questions as
5 POSSIe

atcurate

“1 Are you 18 years oc oider?

o

*2 Are you legally authorized 1o work in the Unked States? VerMcahon wil e requirsd upon e
* Yoy

No

“21f you are curTentty working or have worked at one of ihe Fartness HaathCare afilates tstec below. please select 'Yas

Partners HeathCare
Bogham & Viomen's Hospdal Bngham and Women's Physicians Organizaton
selle Genersl Hospual Massschusetls Gensrl Sty scans Organieston
2% Of riaEh Professions
WOMmen's Faukner rospl
- 300 Heahn Can
S Vineyard Hospial Windamaers ing
Mriean HospRal
Nantuceet Cettage Hosptal
hood Heatn Flan
Newton-Vielesiey Hosptal
Norn Shore Mecical Center. Narmy Shore Fhysicians Groop
Partners Communty Prysicians Coganization (formery PO
Patiners HeamCare at Home, Pariners Private Cars
Sosdding Hospial Bosion § Cambndge Spaulang Hosprtal Cape Cod, Spsumg Hosprial North Shove, Spsuding Nurseg
& Therapy Cenlers
Wentwieth-Douglass Hospaal

* Ve
No
¥ Yer vae D berd Dox 0 e ate ettt XA A00 NOUOE T SORN0M a0 datey of STy TS 00 YOuT resUTEIREECItoN This IforTonon Wi De
i

“ 4R you now oF i N TUtLIe PRQUIS SPONSONENIP for employment visa slans? (@ g H-15Visa Status or CPT)
Yes

" o
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(4) If any Job Specific Questions are required, those questions will be presented next. Once all
guestions have been answered, click ‘Save and Continue’.

Job Specific Questions

Mandatory fields are marked with an asterisk. :x
Questionnaire

Please answer the following questions as accurately as possible.

*1.Are you a Licensed Registered Nurse in Massachusetts?
No Selection |

(5) Employment History page, fill in any relevant information regarding previous educational and
employment experience. Required fields are marked with a red asterisk. Once all education and
employment entries have been entered, click ‘Save and Continue’.

Note: If you uploaded your Resume, or loaded your resume from LinkedIn, the parsing function should

populate the Education and Employment History data. You should review the information that parsed and
make any corrections necessatry.

Note: Most fields including Institution, Program, Employer, and Job function have search lists. However
free-form text entries are also accepted. You are also able to add additional entries.

Education / Employment History

Mandatory fields are marked with an asterisk. =
Education

List the educational experiences below, starting with the most relevant education. You must specify 1 education entry.
Education 1

Institution Program

| | select |

Work Experience

List the work experiences below, starting with the most relevant one.You must specify 1 work experience entry.

Work Experience 1

[[iCurrent Job
Flease indicate if this is your current job.
*«Employer #*Job Function

Select Select
If none, type NfA. If none, type NfA.
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(6) On the Profession Credentials page, add any current licenses, certificates or registrations that may
be applicable to the role. Once all credentials have been added, click ‘Save and Continue’.

Note: If a credential is not included in the selection list, it can be entered as free text.

Professional Credentials

Stan by antening the most relevant professional credental anc continue aoding professonal credentials untl you Rave entered all that you feel are
mpodtant 1o disciose for s job DO not 881 expired professional crecentials

Professional Cradential 1

Hrofessional Credential

Seiect

155ue Date Experation Daw
Month || Year | {Month |» | Year |»

(7) On the File Attachment page, add any additional files such as Cover Letter or references. To add a
file, click ‘Browse’ to search for a file and then select a file. Once a file has been selected click
‘Attach’. When finished, click ‘Save and Continue’ to proceed.

Note: Files may be removed from the application by checking the ‘Relevant Files’ box, then ‘Delete’.

File Attachments

Attachments

You can attach files 10 the candidate record (e 9. cover letter, resume. references, trlanscripts, etc ) Once a Me s
attached, you can overwrite i by attaching a Me with exactly the same name and extension

sesect the Nile 1o atiach

Commeants about the i

(8) You will be presented with self identification questions. You may select the option of not wishing to
disclose if you do not want to provide this information.
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(9) On the eSignature page, acknowledge the information within the statement and sign the
application by entering your full name. When finished, click ‘Save and Continue’.

eSignature
eSignature

Prease read Ihe folowrng stalement carefully, than acknoetedge that you have read and approved R by provnding the niomation requesied A the botiom of ihe page Plesse nole Sal
an esignature is the electronic equivatent of a hand-writien signature

The niomMmason suppied on IS 3PEECaton andior BTahed resume i lrue and comprene 10 e Dest of my knowiedge | undersiand and agree INat any fEHse NlOMSES0n of -
matenai omswons of fact may dsguaily me from lurther conuideration for emmpioyment. or may be considered justidcabon for asmissy f | am heed

| understand that any offer of empioyment 1S contingent upon my atekty 1o comply with Uniled States Clizenship and immigraton Services requirsmeants conteming my idenlity and
right 1o work in the United States. satstaciony Massachusetts and muti-stase criminal background checks and safistaciory responses rom mry educational andior empioyment
references. | undarstand and hereby consant 1o 3 pre-ampioyment Realtn screening (IF appicanie) and understand that any offer of emgioyment is contingent upon sabisdactony
resulls of that screeming

| heretyy uthorze resedse 10 Parners HeaihvCare System o any of (1S 3Miates arvy OF @1 reterante NIOMER0N WIN respect 1o my Scademic an/or employmant reconds inchding =
i evaluations and recommendations for fulure employment

| understand Inal € 15 unlwtul n MESSachusells 1o reguire o adminsier @ e detecior test & a condiion of employmenl o conlinued enpioyment. An engioyer ano vioEes this
law shall be subject 10 cimnal penalties and vl katxity

In he event Mial | am empiayed by Partners HealthCare Syslem or any of its alfilales | agree 1o compey wih al appocabike fues, regulations, directives. policies and procedures. |
understang Mat uniess otherwse specifod employment 5 “al wil” and may be lerminated by me or the aMiate 3t any time

Do Not E-Sign Until You Have Read The Above Statement

By my eSignature befow, | cemfy 1hat | have read. Tully understand and accept ak terms of the foregoing statement Fiease signify Your acceptance by entesing the miommason
requested in the Neds below

sFiease ener your Al name

(10) On the Review and Submit page, review all of the information provided on the application. If
updates are necessary, click the ‘Edit’ link within the associated section header. Once the
application is ready for submission, click ‘Submit’.

I smm-nl Save s Dran | Qun |

l!l : : : : : : i ._-n
Review and Submit

The following information will be submitted after you click the Submit button. Where an Edit link is displayed, you can modify the
corresponding information.

When an application is submitted, a confirmation message will be displayed to the applicant, signifying
the completion of the application process.
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To return to the homepage, click the ‘Job Search’ link.

y e

Thank You

Process compileted

Thank you for sending us your orilne job subeession. if your employment profie coresponds 10 owr requoements. 3 member of our human resources department wil contact you

Ve invie you 10 view the jab openings avatable i our Carser section and to further exgiore the functonates of your account

Note: You can only apply to each job once. However, you are able to update your application after you
have applied. To make updates please do so by editing the submission.

You will no longer be able to access or edit a submission when the position closes.

(11) To view submitted job applications click My Jobpage>My Submissions>View/Edit Submissions
or simply click the ‘View/Edit Submission’ from the Job Search Page.

& Job Search

My Submissions

My Submissions (3 job submissions found)

This page displays all relevant details related to your draft and completed submissions.

Submissions per page:
|25 :

Completed Submissions

[ NURSE, STAFF" - Fulitime
NH-Bedford-MGH Bedford
Job Number: NURO30002
Job Status: Active (Accepting Job Submissions)
Submission Status: Completed — Updated: Jun 24, 2015

View/Edit Submission | Withdraw

e —

Wy Jobpage
Q

Job Openings 1-2501173

RSS: (2
a
Senby aa
Lacaon [»] Descenmag(e]
st denarat Hakpna Job Title Recruiting Department Lecation Actons
[ Brngaen & Warmarrs Hedotal BuuRsE STAFF NH-BoMonn -G Beaeo .
M R JUTT YT
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Note: You can only apply to one job at a time, but are able to add multiple jobs to your cart to come
back and apply to.

Apply Online || Add to My Job Cart |© sHRre  EIWE

Job Description

ADMINISTRATIVE ASST., WEEKLY-test - (3000335)
Description

Kendra Copithorne ~ | =

l4|Page
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FAQ #1: Why is my user name and password being rejected on the website?

If you are an internal applicant, you cannot ‘Sign In’ using your user name and password from the
Careers Website, this is for external candidates only.

Weicome to our new and improved job search tool! Click the “ Sign in" link to get started D
Ny Sckpagu

Job Openings 1-25 of 2426 R8s
¥ Organtaton .
Compeny San by
O Massammuscn: locatoe  |e] Descondeg )

' Recruiting

Jeithanswumsm  Jo THe Dopartmeny  -ocatien Aalions
HUaTRMEWH BOing Rep | - Located in Sedions N .- 3od Party MGH Professions Bedt Bediocd

JPamus HashCan epeece prefered! Seing Ofmce IS Beon S Ay -
I MECCAL ASSISTANT 1) | BSBA A Weymouth BveH

[ riewson-vieteai PREFERRED ) 140 S/ DAYS ! B BWH Surgary Weymosn - By Surges oply e

Internal applicants should access Taleo the following ways:

1. Partners Applications > Utilities > Taleo Recruiting — Recruiters and Hiring Managers
a. Enter your user name and password.

b. You will then be redirected to Taleo Job Search page where you can search and apply

2. From PeopleSoft

a. From within any tile on the Employee Self Service Homepage you will be able to access
the Employee Job Search via the Actions List. Select any tile below.

* Employee Self Service

15| Page
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b. Once in a specific tile, select the Action List Drop down and select ‘Employee Job Search’

¢ Parsonal Details Personal Detalls a QA =

Happy People
HRIS Spacialst AR | AddtoHomepage..
: Add to NavBar
i Adoess Personal Details
Add to Favorite!
+, Contact 0 Enter your Information with the date of the change. Payroll{W2's)and Sen) rtes
- Home Address My Preferences
Neme 55 Haly Loch
lpsvich, MA 01938 Fumel
I8 Ethnic Groups Help
Q Emergency Contacts Mailing Address
P
o Curent Sign Out

& Additional information
Mairose. MA 01957

(&, Disability
<& /eteran Status

@ Vaccination Siatus

c. Another browser window opens into Taleo

B Emoloywe Selt Sevvien T % ) [ b Sawch x
c | Secure nttpe :!._'::zr:rer:um: not L ect | nf i ™ o
Welcome You are signed In. You may select the “My Jobpage” tab to see the open positions to which you applied
Job Search My Jobpage _
Keyword Job Number
Organization Enter your Organizaton here Q Wals s '
Job Openings 1 - 25 of 2685
¥ Organization [ I ?
Cempary Son by
il Resevancy ¥ s
Job Title Recrurting Department Locaton Actions
PAPRSl ACCESS FACIITATOR PHS Accounts Payatie MA-805101-500 Boylston-PHS NGy me
LX_TEST - Fpeine Reqs MGH Agministration MA-Soston-MGH Main Campus Nply me
HoapealNi 17 ACCOUNTANT MVH Accounting MA-Oax Bluffs-Martha's Vineyard Hospital "

16| Page
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FAQ #2 — How to filter by Organization, Location, Job Field, Job Schedule, Job Shift, or Employee
Status

1. On the Career Site you are able to filter jobs by the criteria along the left hand side of the page.

dnidi + 2
I -

2 bt Sewch

Welcome. If you are a returning of new applicant. please explore opportunities, create andior modify your profile and apply to open positions. Click the Signin

o]
Job Openings 1-25 of 2632 RSS: 2
v Orpanzasos B Savw e Search My
Compaey Sot N
[) Massacrusatts Oemera Howptal Locaton v Descondng v
L] Behan & Vieeiia's Henphe Job Titio Recruiting Dopartmont Location Actions
%i*l enakiCae) Biting Rep | - Located In S6aford NH - g Pany gxpenence prefenea mm"’””“" BN -Beated-MGH Beator Aoy =
L] homn Snom Moedcal Caes
NSNS (77 D Ae W/ G e o G @ G
[ hmwton- oty Menprtaipiasi) | MANAGER, BRLLINGIAR REC (CREDIT RESOLUTICH) Beafors. iy ;"“’VZ"’“"’”""“ B - Beotea-1GH Bedfor Ay =
1 EMERGENCY)COMMUNITY HOSEITAL SSYCHIATRIC CLINICIAN « MCL £mergency Room ? : E
Srew mors Sturdy Memonavsl Deaconess Pymouth Comvats SA-Winchasier-MCL Winchietier awanlt
Gae M Grpancatony MEDICAL ASSISTANTIDSEA PREFOYPER DIEMDAYS EWH WM Swigery Istgn‘;;y:?;‘l:c\ HWH Weymou - BWH Aty o
¥ Locatien SRH- Oteiip Thempat. Spaukang West Rossury. SNF ssRm 5": g e MA Vet Roebury - SRH West Rotbury  &sey -
State Proviccs
R NG AR Erggham & Women's A Yiest Roxbury-Spadding West .
E]"n.. sactuisatts ACADEASC PROGHAM DIRECTOR. IMP Hosphas Roxbury (SWR) oy =
[ Bezton i14 CASE MANAGER SR Case Mngt x;n““?lsm\m“l Y- Eping Mt Avy -
Ol ssem YWes2 Roxbury
Work Lecation Envrcamental Services Ade SWR Env Servees m::::“m\q:m -Spanking West Aely @~
[ MO Mats Carren MA Yest Raxhury-Spautding West
] Uomear - 58 Mam Camepa IRSE MANAGER (RN) SYIR Nurseg RGOy GWR). Aoy =
Srrw mawe SWR Nursng Ass=tart (p1, eves) SYIR Nursing :::;:f““lga’::"‘"s"““"" e Aoy =
~ =2 b o -
v} et o SWR Receptions: SWR Recepoon :lm“lmrw Spasging West AZOYy a
¥ Job Fas o o N 1 . MAWest Roxbury-Spaiding West
IWR RN SUFERVIS ) gl
irgektns WR RN SUFERVISOR (eves SYR Nursing ity (IR Nov w
SWR ADMINISTRATIVE COORDINATOR SR Admaistraton ::"m‘-‘l's‘fw‘":"‘ “Shiniding Wast e
0 Ciy! Serpte
[J Rasearcn SWR DIRECTOR OF SOCIAL SERVICES SWR S0zl Services x;:;flggrm».swom Vst Noy e
[ Sociat Survcestinntal Heam - :
a f SWR NUISNG ASSSIN (V1. NgNIS) SWR Nursing ::"w"?‘fw lg&::m -Spaaneg Wost r——y .
ITham ITAarvoemane s
Snow (e SWR Regsiece0 Nurse (nghis; SWR Nursieg ;:;;;ﬁ'::;:):l"rt%l“ﬂu West ooy me
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2. Select the check box next to the criteria to narrow down the list of available jobs. The criteria
selected will populate above the list of jobs.

Weilcome. If you are a returning or new applicant, please explore opportunities, create andior modify your profile and apply to open positions. Click the Sign in ”»

Job Openings 1-25 of 68 RSS: 3
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3. You are able to remove the criteria selected by un-checking the check box, or by clicking the X’
next to the criteria populated above the list of jobs. The full list of available jobs will then be
available.

4. If the criteria you are looking for is unavailable, select the ‘Show more..." or ‘See all’ links.
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See All:

Job Openings 1
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FAQ #3: Who should | contact if | have a question?

Please contact the Careers Email Box if you have any questions with the application process:
careers@partners.org

If needed, you can also submit a help desk ticket that can be assigned to the Taleo Applicant Tracking
group. The help desk can also be reached at: 617-726-5085.
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